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06 yrBepxxaeamnu IIpaBmwi mo ¢opMHPOBaHIIO, HCIIONB30BAHUIO M COXpaHCHHIO (POHIA
6u6mMoTEK roCyIapCTBEHHBIX OpraHu3anuii 00pa30BaHUA

ApxwBHAA BEpCAA
[Tpuka3z Munuctpa odpazoBanus u Hayku Pecniybnuku Kazaxcran ot 19 ssaBaps 2016
rona Ne 44, 3apeructpupoBan B Munuctepctse roctuiuu Pecniyonuku Kazaxcran 15
deBpains 2016 roma Ne 13070.

B cootBeTcTBUM ¢ moamyHKTOM 19-3) cratbu 5 3akona PecnyOnuku Kazaxcran ot
27 mrons 2007 roma "O6 obpazoBanun" IIPUKA3BIBAIO:

1. YTBepauts npuiaraemeie [IpaBuia mo GpopMupoBaHHUIO, UCIIOIB30BAHUIO U
coxpaHeHuIo (hoHaa OMOTNOTEK TOCYTAPCTBEHHBIX OpPTraHU3aIuii 00pa30BaHUA.

2. JlemapTaMeHTy JOUIKOJIBHOTO M CPEIHEro 0Opa3oBaHus, HHGOPMAIMOHHBIX
texHonoruii (XKonraeBa JK.A.) B yCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM IMOPSIKE
00€eCIeyuTh:

1) rocy1apCcTBEHHYIO PETUCTpAILMIO HACTOSIIEro Mpukaza B MUHHUCTEPCTBE
toctutiun Pecry6onmku Kazaxcran;

2) B TEUCHHE JICCATU KJICHAAPHBIX JHEW MOCJEe TOCYJapCTBEHHON pEerucTpaiuu
HACTOSIIETO TMPHUKAa3a HAMpaBICHUE €ro KOMWU Ha o(UIMaIbHOE OMyOJUKOBAaHHUE B
NEePUOANYECKUX MeUaTHBIX u3anusax u MudopmanronHo-mpaBoBoii cucteme "oaiaet"
, a Takke B PecnmyOmmkaHCKOe TOCYyAapCTBEHHOE MPEANPHUITHE Ha TMpPaBe
X034iCTBEHHOTO BeneHus "PecnyOnukaHCKUW IIEHTp MpaBOBOW uUH(OpMaIu
MunucrtepctBa roctuniuu PecnyOnuku Kazaxcran" jis pa3MmenieHus B DTaJOHHOM
KOHTPOJHHOM OaHKE HOPMATHUBHBIX MPaBOBHIX akTOB Pecrybnuku Kazaxcraw;

3) pa3MernieHUe HACTOSIIEro MpUKa3a Ha MHTEpHET-pecypce MuHHUCTEpCTBa
oOpazoBanus u Hayku PecyOnuku Kazaxcran;

4) B TeUueHHUE JECATH pabouMX JIHEH TOciie roCyJapCTBEHHON perucTpaiuu
HACTOSIMIEr0 mpukaza B MwuHucTepcTBe Itoctuiun Pecmybnuku Kazaxcran
npenacrasienue B Opuandeckuit nenaprameHT MuHucTepcTBa 00pa3oBaHus U HAYKU
PecnyOonuku Kazaxcran cBeeHuil 00 MCIIOJIHEHUH MEPOIIPUATUI, MPELYCMOTPEHHBIX
noAnyHKTaMH 1), 2) 1 3) myHKTa 2 HACTOSIIETO MpHKa3a.

3. KoHTpoJib 3a UCTIOJTHEHUEM HACTOSIIIIETO MPUKa3a BO3JIOKUTh Ha BUILIE-MUHUCTPA
oOpazoBanus u Hayku PecyOnuku Kazaxcran Mmanranuesa E.H.
4. Hacrosiuii ipuka3 BBOJUTCS B JEWCTBUE MO UCTCYECHUU JECITH KaJICHIAPHBIX

JTHEH TocTie HS €T0 TMepBOro 0(QUIMATEHOTO Oy OTMKOBAHUS.
Munuctp

00pa3oBaHUs U HAYKH



Pecnyonmkn Kazaxcran A. Capunxunos

YTBepKIEHBI
nprka3oM MuHHCTpa 00pa3oBaHUs
n Hayku Pecrryonmkmn Kazaxcran
oT 19 suBaps 2016 roga Ne 44

ITpaBuna

o opMHPOBaHMIO, HCIIOIF30BaHHUIO H COXpaHeHHIO (oHa OHOIHIOTEK
roCyAapCTBeHHBIX OpraHU3anuii 00pa3oBaHHs

1. O61mre mosyoxeHus

1. Hacrosimue IlpaBuna mo GpopMupoBaHHIO, UCTIOJIB30BAHUIO U COXPAHEHHIO
¢onma OUOIMOTEK TrOCYAapCTBEHHBIX Opranu3auuii oopasoBanus (nanee - [IpaBuiia)
pa3paboTaHbl B COOTBETCTBUU C MOAMyHKTOM 19-3) ctathu 5 3akona Pecnybmuku
Kazaxcran ot 27 urons 2007 roga "O6 o6pazoBanuu'.

2. IIpaBuia onpenensroT coaepKaHnue padboThl OMOINOTEKH 00IIc00pa30oBaTEILHBIX
mKoJ (HAayajabHOrO, OCHOBHOI'O CpEIHEro W OOLero cpeaHero oOpa3zoBaHUS),
OpraHu3aIuil TEXHUYECKOTO W MPO(ECCHOHATBHOTO, MOCIECPETHETO 00pa30oBaHUsA,
BBICIIIETO U TOCJEBY30BCKOTO 00pa3oBaHus B o0Onactu (QopmMupoBaHUS
MH(OPMAIMOHHBIX PECYPCOB U OMOJIMOTEUHBIX (POHMIOB, C LIEJIbI0 HAMOOJEE MOTHOTO
UH(OPMAITMOHHOTO O0OecTedeHus] y4eOHO-BOCTIUTATENIHLHOTO MPOIecca U HAayYHBIX
VICCIIEIOBAHUM.

3. Tlonoxenus IlpaBun mpuMeHsSIOTCS OMOIMOTEKAMHM TOCYJApPCTBEHHBIX
OopraHu3aIuii 00pa3oBaHUsI.

4. B [IpaBuiiax ynotpeOsitoTCs CAEAYIONUE OCHOBHBIE TOHSTHUSA:

1) oOmennbiii Gona — GoHA, NMpeaHa3HAYECHHBIM 711 OOMeHa JOKYMEHTaMH,
0e3B03Me3IHO nepegaun OMdInoTeKaM, HH(HOPMAIIMOHHBIM LIEHTPAM U MPOJAXKH UX
OpraHu3alMsIM U YaCTHBIM JIUIIAM;

2) uHAUBUAYaIbHBIN (AudPepeHIIUPOBAHHBIN) YUE€T — NMPOLECC PETUCTPalliU B
y4eTHOH (hopMe KaxkJI0ro OTACIBHOTO SK3EMIUISIpa TOKYMEHTA WIIH Ka)XXI0r0 Ha3BaHUS
JTOKYMEHTa, MIOCTYMHBIIETO B (DOH WM BBIOBIBILIETO U3 HETO;

3) cymMmMmapHbIii (MHTETPUPOBAHHBIN) yueT — B yueTa Oubiauorednoro ¢oHaa
rpynnamMu, NapTUsiMU, TOCTYTAIOIIMMH WA BHIOBIBAIOIIUMU U3 (GOHAA OUOIHOTEKH 110
OJTHOMY COIIPOBOJIUTEIHLHOMY JOKYMEHTY: cueT-(paKkTypa, HaKJIagHas, akT;

4) dboun — ynopsiioueHHasi COBOKYMHOCTh JOKYMEHTOB, COOTBETCTBYIOIIAS
3aga4aM U npoduiro OMOIUOTEeKH, THOOPMAIIMOHHOTO I[EHTPa U MpeJaHa3HaYeHHas
JUTSI UCTIOJIb30BAHUSI U XPAHCHHUS;

5) dopmupoBanue (HoH1a — COBOKYIMHOCTh MPOILIECCOB KOMIUIEKTOBaHUS, YUETa,
opranuzanuu (poHa, HCKIIOYEHUS JOKYMEHTOB, a TaKXKe yrnpaBiieHus HoHIamMu;



6) opranuzaiusi oH1a — COBOKYITHOCTh MIPOIIECCOB MpHUEMa, YUeTa, TEXHUYECKOM
00paboOTKH, pa3MEeILIeHUs U XPAHEHUS IOKYMEHTOB;

7) xoMIuiekToBaHu€e (HOHJA — COBOKYITHOCTH IPOIIECCOB BBISBIEHUS, 0TOOPA,
3aKasa, MPHOOPETCHUS, TTOJIYUCHUSI U PETUCTPAIMH JOKYMEHTOB, COOTBETCTBYFOIITUX
3amayaM OMOIMOTeKH, HH(GOPMAITMOHHOTO IIEHTPA;

8) ucnonb3oBanue GoHaa — 0000IICHHAS XapaKTEPUCTHUKA CTEIICHH OOpaIleHus
[0JIb30BaTeNIeH K IOKYMEHTaM, UMEIOIUMCS B ONOIHOTEeYHOM (POHIE;

9) coxpanenue ponma — odecreyeHre MeIOCTHOCTH U HOPMATUBHOTO (PU3NYECKOTO
COCTOSIHUS TOKYMEHTOB, XpaHAIINXCS B POHIIE;

10) moacoOHbI dhoHa — (HOHA, COCTOAIMN M3 HauboJiee 3aIlpammrBacMbIX
JOKYMEHTOB, TMNPUOJMKEHHBIH K OTaelaM oO0cCiIyXuBaHUs OWOJIMOTEKH,
WH(OPMAITMOHHOTO IIEHTpPa JJIsi OBICTPOTO YIOBICTBOPEHUS YUTATEIBCKUX 3aMIPOCOB;

11) nokymeHT (IuTeparypa) — MaTepHaIbHBIA 00BEKT, ¢ 3a()UKCUPOBAHHON HA HEM
nH(pOopMaIMeil B BUIEe TEKCTa, 3BYKO3aITUCH WIIM U300paKEHNUs, TpeaHA3HAYECHHBIN IS
nepeayd BO BPEMEHHM W MPOCTPAHCTBE B IENAX XPaHEHUS U OOIIECTBEHHOTO
MCIIOJIb30BaHUS;

12) ocHoBHO#M (hoHI — (HOHJ, BKIHOYAIONUNA OCHOBHYIO MAacCy JOKYMEHTOB IO
npodwito OuOIMOTEKH, WHPOPMALMOHHOIO IIEHTpa M NpeIHA3HAYCHHBIM IS
UCIIOJIb30BAHUS U XPAHEHUS;

13) yueOHnblii HOHI — CrIeUaTU3UPOBAHHBINA TTOCOOHBINA (DOH/I, BKIFOYAIOIIHI B
CBOHM COCTaB M3JaHUs, HE3aBHCUMO OT BHJA W JK3EMIUIIPHOCTH, PEKOMEHIOBAHHBIE
U1 obecriedeHust yueOHoro rporecca. YueOHbii GoH popMupyeTcs B COOTBETCTBUHU
C YU4eOHBIMH ITAHAMHU U TIPOTPaMMaMH TOCYIapCTBEHHBIX OpPraHu3aIiuii 00pa3oBaHU.

2. ®opmupoBarue poHAa OUOIMOTEK

5. ®opmupoBanue 6ubIMOTEYHOrO (hOHIA — CO3[]aHUE, TIOCTOSTHHOE OOHOBJICHHUE,
pa3BuUTHE W MoJepkaHue GoHAa B pabOTOCIIOCOOHOM COCTOSTHUHU, COOMpaTenbHOE
TIOHATHE TSI BCEX TEXHOJOTUYECKUX MPOIIECCOB IO MOACTUPOBAHUIO OMOINOTEUHOTO
¢onga, oOecredeHue TOCYIApCTBEHHBIX  OpraHu3amuii  oOpa3oBaHUS
MHGOPMAITMOHHBIMH PECYpCaMHu ISl OCYIIECTBICHUS 00pa30BaTEIIbHOMN IeATETHPHOCTH.

6. UudopmainimonHbie pecypchl TOCYIapCTBEHHOM OpraHu3aluu 00pa3oBaHUs
IPECTABISIIOT cOO00H (hopMann30BaHHBIC UACH U 3HAHUS, PA3IMYHBIC JAHHBIC, METOIbI
U CpeACTBAa MX HAKOIUICHUS, XpaHEHHS W oOMeHa MeXIy HCTOYHUKAMHU U
noTpeduTesiMu HHGOPMAIIHH.

7. UuopManimoHHbIE PECYPCHI BKITIOYAIOT:

1) momHOTEKCTOBBIE, (hakTOoTpaduueckue u Oubamorpaduueckue 6a3bl JaHHBIX
00pa3oBaTeNbHOTO HA3HAYEHUs: YIpaBICHYECKHE, y4eOHBbIC, Hay4HEIE,
y4e0HO-METOIUYECKHE Ha JTFOOBIX HOCUTESX;



2) CHpaBOYHO-NIOMCKOBBIE CHUCTEMBI, TPAJUIIMOHHBIE W DJIEKTPOHHBIE
OMOIMOTEUHbIE KaTaJIOTH U KapTOTEKHU;

3) BAEKTPOHHBIE PECYPCHI JTOKATBLHOTO TOCTYTA;

4) mporpamMMHBIE CpeIcTBa, oOecTeYMBAIONINE CO3JaHHUE, XPaHEHUE W
UCTIOJIb30BaHNE 00pa30BaTEIbHON HHPOPMAIIHIH;

5) KaHaJBI pacpoCTpaHeHUsT HH(POPMAITUH;

6) cpeacTBa KOMMYHUKAIIMH, UCTIONb3yEeMbIE B IIENISIX 00pa30BaHuUs.

8. bubnunoreunslil GOH/ SBISIETCS COCTABHOM YacThi0 HH(POPMAIIMOHHBIX PECYPCOB
U BKJIIOYAET YueOHYIO, Yy4eOHO-METOAMYECKYI0, HAayYHYI0, CIpPaBOYHYIO,
IPOU3BOJICTBEHHO-TIPAKTUYECKYIO JIUTEPATypy, 3aKOHOJATEIbHBIE W HOPMATHBHBIC
NIPaBOBBIC AKTHI, a TAK)KE JOMOJHUTEIBHYIO JIUTEPATYPy I CAMOPA3BUTHUS THIYHOCTH.

9. KonnvecTBO M3MaHMil Ha Ka3aXCKOM, PYCCKOM WJIM WHBIX S3BIKAX OOYUYCHUS B
doHmax OMOIMOTEK TOCYIaPCTBEHHBIX OpPTaHU3alNi 00pa30BaHUS TPOTOPIIUOHATHEHO
KOHTHHTEHTY 00YyYaronuXcsl Mo sS3bIKaM O0yJeHHUS.

10. B 6ubnmoTekax rocy1apcTBEHHBIX OpraHu3aliii 00pa3oBaHMsI, PEATU3YIOIHX:

1) obmieobpa3zoBaTenbHble yuyeOHBIE MPOTPaMMbl Ha4aJbHOTO OOpa30oBaHUS
HeoOxoauMo Hanuuue (poHaa yaeOHON JTUTEpaTyphl MO OTHOIICHHIO K KOHTUHTEHTY
00ydJaronuxcs, B TOM YHCJIe TI0 sI3bIKaM OO0yYeHHMsI, Ha MOJHBIA Mepruoj OOyJYeHHS B
COOTBETCTBHH C TOCYJIAPCTBEHHBIMH O0ITIe00s3aTEIPHBIMU CTAaHAPTAMH 00pa30BaHUs
Pecny6nmku KazaxcTan v THTIOBBIMU y4e€OHBIMU TUIAaHAMHU HadajIbHOTO 00pa30BaHUS;

2) obmeobpa3oBaTebHBIE yIeOHBIE MPOTPAMMBI OCHOBHOT'O CPEIHETO U OOIIEro
cpenHero obpazoBaHus - Hamudue (GoHIa y4eOHOW JUTEepaTyphl MO OTHOIIECHUIO K
KOHTHHTEHTY 00yJaronuxcs, B TOM YHCIIC TI0 S3bIKaM 00y4YeHUsI, Ha TIOJIHBIN TTePUO.
o0yueHus, yuyeOHO-METOANYECKUX KOMIUIEKCOB U HUQPPOBBIX 00pa30BaTEIbHBIX
PECYPCOB B COOTBETCTBHH C TOCYAAPCTBEHHBIMH O0IIE00sI3aTEIbHBIMU CTaHIAPTAMH
obOpazoBanusi PecnyOnuku Kazaxcran u TUIIOBBIMU YYEOHBIMH TUTAHAMHU OCHOBHOTO
CpPEeIHEro U 00IIero CpeaHEero 00pa3oBaHus;

3) oOpa3zoBarenbHbIE MPOTPaMMBbI TEXHUYECKOTO M TMPO(HECCHOHATBHOTO
oOpa3oBaHus - HaM4YMe GOHIA YICOHOW JIUTEPATyPhl IO OTHOIICHUIO K KOHTHHTEHTY
00y4Jarmuxcs, B TOM YUCJE MO S3bIKaM OOy4YeHHs, Ha TOJHBIM mepuoj oOydeHws,
y4e0HO-METOIUICCKAX KOMILJIEKCOB M IH(PPOBBIX 00pa3oBaTEIbHBIX PECYpPCOB B
COOTBETCTBHUH C TOCYAAPCTBEHHBIMU 0011€0053aTeIbHBIMU CTaHAAPTAMH 00pa30BaHUs
Pecniy6nuku Kazaxcran v TUTIOBBIMHU YUE€OHBIMHU TJIAHAMU;

4) obpazoBaTesibHBIC TPOTrPaMMBbI TIOCJIECPEIHETO 00pa3oBaHus - Hanu4yue GoHaa
y4eOHOM JTUTEepaTyphl IO OTHOIICHUIO K KOHTUHTEHTY 00YYaIOIIUXCsl, B TOM YHUCJIE 110
s3bIKaM O0yUYEeHUS, Ha TIOTHBIN TIEpHO 00yUYeHUSs, Y4eOHO-METOAMIECKUX KOMIUIEKCOB
U MU(GPOBEIX 00pa30BATEIBHBIX PECYPCOB B COOTBETCTBUHM C TOCYJIApPCTBEHHBIMH
o0mieo0sM3aTeIbHBIME  CTaHAApTaMu o0pa3oBanust PecnyOnmuku Kazaxcran wu
TUTIOBBIMH YUCOHBIMH TJIAHAMU;



5) oOpa3oBaTenbHbIE TPOrPAMMBI BBICIIETO U MOCJIEBY30BCKOTO 00pa3oBaHus -
Hanuuve QoHma yyeOHOW M Hay4yHOM JIUTEeparyphl B (hopmaTe MEYaTHBIX M3JAHUM,
TOJTHOCTBIO 00eCTICUMBAOIINX 0a30BbIe M MPOPUINPYIONIHNES TUCIUIUIMHBI pabodyero
y4eOHOTO TUTaHA 10 CHEUATBHOCTSIM.

11. ®onn 6ubGAMOTEKH TOCYJapPCTBEHHBIX OpPTaHU3aIlMil BRICIIETO 00pa30BaHuUs
COJIEPKUT YUEOHYIO TUTEpaTypy B OyMaxHOM (opMate Mo JIUCHUTIITHHAM:

1) conManbHO-ryMaHUTapHOT O NPOMUIIs, U3JAHHYIO 32 OCIEIHUE NATh JIET;

2) 0 €CTeCTBEHHBIM, TEXHUYECKUM, CEIbCKOXO3SMCTBEHHBIM JAUCIUIUIMHAM - 32
MOCJIETHUE JIECSTh JIET.

12. ®ounp ydyeOHOW W HAy4YHOU IHUTEpaTyphl B SIEKTPOHHOM (opmarte B
OMOIMOTEKAaX TOCYAapCTBEHHBIX OpraHu3aluil BhICIIEro o0pa3oBaHus 00ecleyrnBaeT
COPOK TMPOIEHTOB 0a30BBIX M NPOPUIUPYIOMUX TUCIHUIUIUH Yy4eOHOTO TuTaHa
crenuaibHOCTH (KpoMe TpyHIbl crienuaibHocTel "BoenHoe aeno u 6e30macHocTs").

['ocynapcTBeHHass opraHu3alusl BBICIIETO U MOCJIEBY30BCKOr0 0Opa3oBaHUs
MOJMUCHIBAIOT IOTOBOPA C APYTUMH OMOJTUOTEUYHBIMU U HAyUYHBIMU OpraHU3AlMIMU, B
TOM 4mciie ¢ PecryOnrkaHCckoi MeXBY30BCKOU 3JIEKTPOHHON OMOIMOTEKO.

13. B xauecTBe y4eOHOU M y4eOHO-METOIUUECKON JINTEPATyPhl HA IJIEKTPOHHBIX
Hocutensax (tuna CD-ROM) u marHUTHBIX ((pJIOTIIM IUCKETaXx) HOCUTENSAX CUMTAIOTCS
CJIeIyIOIME MaTEPHUAIIbL:

1) TexkcThl Yy4eOHUKOB, Y4€OHBIX NMOCOOMM W NpUpaBHEHHAs K HUM
y4eOHO-METOAMYECKas TUTEPATYPA, B BUAE YUeOHON MH(OpMALIIH, IPETYCMOTPEHHOM
B KauecTBE 00s13aTEIbHBIX B IIpOrpaMMax JTUCIHUILIINH;

2) oOyuaromue OpOrpaMMHBIE CpEICTBAa M DJICKTPOHHBIE YUYEOHUKH,
IpeJIHAa3HAaYEHHbIE JUJI1 OCBOCHMS 3HAHUS B JIMAJIOTOBOM PEXHUME C KOMIIBIOTEPHOM
TEXHUKOM;

3) Tectupymolre IporpaMMHbIe CPeICTBA, MpeIHAa3HaYCHHbIE A PyOeKHOTO U
UTOTOBOTO KOHTPOJISl 3HAHUM CTYACHTOB 10 AUCIUIUIMHAM CTIEIIMAIbHOCTH;

4) BugeodunbMbl U Jpyrue ydeOHbIE MaTepuaibl, 3alUCaHHbIE H
BOCIIPOM3BOIUMBIE C UCIIOJIb30BAHUEM JIEKTPOHHBIX TEXHUUYECKUX CPEACTB OOYUECHHUS.

14. Enunbiii poHn OMOIMOTEKH TOCYAApPCTBEHHBIX OpraHu3aluii 0Opa3oBaHUS
COCTOUT U3 JOKYMEHTOB Ha PA3JIMYHBIX HOCUTENISAX - TPATUIUOHHBIX OyMaKHBIX H
AJIEKTPOHHBIX U JIUPDEpPEeHUUPYETCS B 3aBUCUMOCTH OT HampaBiIeHUN pabOThI
ONOITMOTEKH.

15. Enunsiii 6M01u0TeYHbIi (POH TOCYAapCTBEHHBIX 00I1e00pa30BaTeIbHbIX
IIIKOJI COCTOUT U3 OCHOBHOTO U y4eOHOTro hoHa.

16. OcHoBHOM GoHA OMOIMOTEK rOCyAapCTBEHHBIX 00111e00pa30BaTEIbHBIX KO
BKJIFOYAET:

1) NOTIOIHUTENBbHYIO YUeOHO-METOIMYECKYIO JTUTEPATYPY, CIPABOYHBIE U3/IaHMUS,
SHUMKIIONEANH, CIOBapH, Oubinorpaduueckue nocoous;



2) nuTepaTypy A CaMOPa3BUTHSI JIMYHOCTH, BKITFOUAIOIIYIO0 HAYYHO-TIOMYJISIPHEIE,
Hay4YHO-TTO3HABATENIbHBIC U3aHUS 110 BCEM OTPACIsAM 3HaHUH, POH] XyA0KECTBCHHON
JUTEpPaTypbl I MPOTPAaMMHOTO M O030pPHOT0 M3Yy4EeHHs, BHEKIACCHOIO YTEHHS, a
TaK)Ke TMPOU3BEACHUS KIIACCHKOB W BBIJAIOIINXCS COBPEMEHHBIX MHCaTeleH, He
BONICIIUX B TIPOTPAMMBI U3YUCHHUS;

3) dbona nenarornyecKux U METOJIMYECKUX U3JaHUH, TIPeIHa3HAYCHHbBIN YUUTEISIM.

OcHoBHOM (QoHA OUOIUOTEKH TOCYJAapCTBEHHOW HaUHMOHAJIbHOU
0011eo0pa3oBaTeIbHON IIKOJBI C YUTYPCKHM, Y30€KCKUM W JAPYTUMHU SI3bIKaMH
00y4YeHHsI COCTOHT M3 HAllMOHALHOW MMeYaTHON MPOAYKIIMHU Ha sI3bIKaX 00y4eHUS.

17. llon ponmoM yueOHOU TUTEpATyPhl TOHUMAETCS TIEPEUCHb W3IaHUA, UMEIOIIIHNX
KaTeropuio ydeOHHKa U y4eOHOTro mocoous.

18. YueOnbiii (hOHJ TOCYyTapCTBEHHBIX 00IE00pa30BaTEIBHBIX KO BKIIOYACT
OCHOBHYIO PEKOMEHIYEeMYIO0 Yy4eOHYIO JTUTEpaTypy: 0a30BbI€, IKCIIEPUMEHTAILHBIE U
npoOHble y4YeOHHKH, HIKOJbHbIE opdorpaduueckue caoBapu, MaTEeMaTHYECKHE
TaONMUIBl, COOPHUKU 3aJay, YHOPAKHEHUM U MPAKTUKYMBI I Yydalluxcs,
TUIaKTHYECKUE MaTepUabl.

19. B doHme 6uOIMOTEK roCydapCTBEHHBIX CICIUAIBHBIX IITKOJ JJIS JETEeH C
HApYIICHUSIMU 3PEHUS ¢ HaUOOJIbIIIEH TTOJTHOTON MPECTABIISIOTCS 0a30BbIe YUeOHUKH,
u3JlaHHbIe penbedHO-rpadudecKuM MPUQPTOM ISl HE3PSUUX, MIIOCKOMEYATHBIM, C
KPYHHBIM IIPUPTOM — AJI CTAO0BUASIINX.

20. ®ona OUOIUOTEK TOCYIApCTBEHHOW OpraHM3alHil TEXHUYECKOTO H
po(ecCuoHaNBHOTO, MOCIECPEAHETO, BBICIIETO U TOCIEBY30BCKOTO 00pa3oBaHUs
COCTOUT U3 (POHAOB Y4yeOHOW, y4eOHO-METOAMYECKOW, HAYUYHOW JUTEpaTypHl,
JUTEPATYPHI A1 CAMOPA3BUTHSI TMIHOCTH.

21. ®onx yuyeOHOW JIHUTEPATYpPhl FOCYAAPCTBEHHOW OpPraHM3allMHM BBICIIETO
0o0pa3oBaHMs COCTaBIIIET HE MEHEE MIECTUACCATH OJIHOTO MPOILIEHTa OT OOLIEro
O6uOIMoTeuHOro (POHIA rOCYIAPCTBEHHON OpraHu3alii 00pa30BaHMUs.

22. CoOcTBeHHBIC M3AaHUS YU4eOHOU JTUTEpATyphl, N3IaHHBIC B COOCTBEHHBIX
tunorpadusx, JIuO0 B CTOPOHHHMX M3AaTENbCTBaX BKJIIOYAIOT Yy4eOHBIE,
y4eOHO-METOAUYECKHE MOCOOUsT 00ObEMOM HE MEHEE ISITH MeYaTHBIX JHUCTOB. [lpu
TOM COOCTBEHHBIC M3JIaHUs y4eOHOU IuTepaTypbl (y4eOHUKH, yuyeOHbIE TTOCOOMS)
UMEIOT MexyHapOIHBIN CTaHIAPTHBIN KHUKHBIM HOMED.

23. Hayunblii hoH1 OMOTMOTEK BKIIIOYAET U3AaHHS MOHOTPAPUIECKOTO, HAYYHOTO
U HAy4YHO-TIPOM3BOJICTBEHHOI'O XapaKkTepa, OXBaThIBAIOLIUX 00JACTh MCCIEIOBAaHUM,
COOTBETCTBYIOIIMX HAIIPABJICHUSAM U CHEIMAIBHOCTAM MOJATOTOBKU CHEIUAIINCTOB.

24. B Hay4HbIi (DOHJ BKIIIOUAIOTCS TAKKE SHIMKIIONEINHU, CIIOBAPHU, CIIPABOYHHUKH,
KOMMEHTApUH, TUTEPaTypHbIE MPOU3BEACHNUS, U3ydaeMble 110 MPOrpamMme, OTPaCIeBbIC



NEPUOIUYECKUE U3TaHUS, COOTBETCTBYIONINE MPOGUIISM MOATOTOBKU CIICIIHAIIMCTOB, B
TOM uHciie BeCcTHHKM rocygapCTBEHHBIX OpraHu3anuii oOpa3oBaHHs, COOPHUKH
HAYYHBIX TPYJIOB, MEXTYHAPOIHBIX KOH(PEPEHITHA.

25. JlutepaTypa ajis caMOpa3BUTHSI JIMYHOCTU BKJIIOYAET HAYYHO-TIOMYJISIPHBIE
U3JaHUS U XYJOKECTBEHHYIO JUTEpaTypy, MpeIAHA3HAYCHHYIO I pPa3BUTHSA
KyJbTYPHBIX U AYXOBHBIX TOTPEOHOCTEH 00YyUaIOIIUXCSl.

26. B ¢donae 6uOMUOTEKH TOCYyAapCTBEHHBIX OpraHu3aliii 0Opa3oBaHUS C
HAUOOJBIIEH MOTHOTON MPEACTABIISICTCS HAIIMOHATIbHAS TTeYaTHAs TIPOYKITHUS.

27. B rocynapcTBeHHBIX 00I1€00pa30BaTEIbHBIX MIKOJAX 00ECIeYeHrne BCeX
ydaluxcsi, HEe3aBUCUMO OT COIMAJIbHOTO CTaTyca OecCIUIaTHBIMU Y4YeOHUKAMU,
y4eOHO-METOIMYECKUMU KOMILIEKCAMU OCYIIECTBIISIETCS 3a CYET CPEICTB
roCcyJIapCTBEHHOTO OIOJIXKETA.

28. IIpuoOpeTeHne yueOHUKOB, yueOHO-METOIMUECKIUX KOMILIEKCOB, MOCOOUM 1
JIPYroi TOMOJHUTEIbHOMN JINTEPATyphbl, B TOM YUCJE HA 3JIEKTPOHHBIX HOCUTENSX IO
HaNMEHOBAHUSIM, BXOJAIIMM B 00s3aTENbHBIA MepeueHb Yy4eOHUKOB,
y4e0HO-METOJIMYECKUX KOMIUIEKCOB, MOCOOMH W JApYyrod JOMOJHUTEIbHOU
JUTEpATypbl, B TOM 4YHCJIE Ha DJIEKTPOHHBIX HOCHUTENAX, pPa3peuIeHHBIX K
UCIIOJIb30BAHUIO B OpraHU3alusx oO0pa3oBaHMs, YTBEPXKAEHHBIM MPUKA30M
UCTIONHAIONIEr0 o0s3aHHOCTH MuHucTpa oOpa3oBanuss W Hayku PecmyOnuku
Kazaxcran ot 27 centsi6ps 2013 roma Ne 400, 3apeructpoBaHHbli B Peectpe
rOCyJapCTBEHHON pETUCTpPAllMd HOPMATUBHBIX NpaBOBbIX akTOB 3a Ne 8890
OCYILIECTBJISICTCSI OJMH Pa3 B YEThIPE roja MOJHBIM THPAXOM, C IMOCIETYIOIIUM
JOTOJTHUTENBHBIM TPUOOPETEHUEM HEOOXOAUMOr0 KOJMYECTBA YUEOHOU JIUTEPATYPhI
10 IUKITY (HOHAMPOBAHUS IIKOJIBHBIX OMOINOTEK.

JlononHUTENbHOE MPUOOPETEHNE HEOOXOUMBIX YUEOHUKOB MPOU3ZBOJUTCS MO
UCTEYCHUH JIBYX JIET YETHIPEXJIETHETO IIUKIJIa B 00beMe He Oosiee, 4eM ISl IBaAIaTH
IPOLIEHTOB MPOTHO3HOTO KOHTUHTEHTA 00yYaroIUXCsl.

29. IToTpebHOCTH B 0OECTICUCHUHN HAa O4YepeNHON (PMHAHCOBBINA TOJl yueOHUKAMU
ydaluxcsi U BOCIUTAHHUKOB TOCYJapCTBEHHBIX 00I1€00pa30BaTEeNbHBIX IIKOJI,
ClleNUaldbHBIX WIKOJ W CHENUaIbHBIX KJIAcCOB s JeTell ¢ 0coObIMU
o0pa3zoBaTeIbHBIMU TOTPEOHOCTSIMU TIpH 00IIe00pa30BaTEIbHBIX IIKOJIAX uepes
(doHIbI OMOTMOTEK MO KOJIUYECTBY IK3EMIUIIPOB, HAMMEHOBAHUSM, KJIACCaM U 3bIKaM
0oOy4eHHs OIpeeNsieTCs MECTHBIMH UCIIOJIHUTEIbHBIMU OpPTaHaMH U 00€CTICUMBACTCS
3a CYET CpeJICTB MECTHBIX OrokeToB. [loTpeOHOCTh B 0OecreueHun y4yeOHUKaMu U
y4eOHO-METONMYECKUMHA  KOMIUJIEKCAaMU OOYyYarIIuXCd W BOCIUTAHHUKOB
pecnyOJuKaHCKUX TOCYyJAapCTBEHHBIX 00111e00pa30BaTeNbHBIX IIKOJ, a TaKke
COOTE€YECTBEHHHUKOB, IIPOKUBAIOIINX 32 pyOeKoM, onpenensiercs MUHUCTEPCTBOM H
oOecrieuynBaeTcs 3a CUET CPENICTB PeCyOIUKaHCKOTO OO IKeTa.



[ToTpebHOCTHL 0OOecTIieUeHUS YUeOHUKAMU U Y4eOHO-METOAMICCKUMH KOMIUICKCAMHU
00yYaromuXcsi 1 BOCHUTAHHUKOB HETOCYAapCTBEHHBIX 00I€00pa30BaTEIbHBIX IITKOJ
OTIPENIENACTCS CaMOCTOSTEIIbHO OpTraHU3aIusMU OOpa30BaHUS B COOTBETCTBUHU C
3aKkoHOAaTebCcTBOM Pecnybnuku KazaxcraH.

30. O6beM HOBBIX OCTYIUIEHUN B OMOIMOTEKAaX rocydapCTBEHHBIX OpraHu3alui
oOpa3oBaHus 00yCIaBIMBAETCS CASAYIOIMIMMHI HOPMAaTUBAMU:

1) nyst GUOIMOTEKU TOCYJAPCTBEHHOM 00111e00pa30BaTEILHOMN IITKOJIBI:

HE MEHEE TpeX MPOIEHTOB OT BCETO UMEIOIIEroCs €MHOTO OMOIMOTeYHOro (hoHIa
€XKEroJIHO;

HE MEHee JABAIATH MSATH MPOIEHTOB OT BCETO yueOHOro OnbnroreyHoro ¢poHma 3a
MOCJICTHUE TISATh-JIECATh JIET;

2) nns OWMONMMOTEKW TOCYAapCTBEHHOW OpraHU3aIllUd TEXHUYECKOTO |
npodeccruoHaIbHOr0, MOCIECPETHETO 00PA30BAHUS:

HE MEHEE TPEX—IISATU MPOLIEHTOB OT BCETO UMEIOIIETOCA €AMHOTO OUOINOTEYHOTO
dboHma exKeroHo;

HE MEHee JIBA/IATH MATH MPOILIEHTOB OT BCETO €IMHOr0 OMbMoTeuHoro ¢hoHaa 3a
MOCJICTHUE TISTh-AECSTh JIET;

3) st GUOJIMOTEKHU TOCYJAPCTBEHHOM OpraHU3aIiy BBICIIETO 00pa30BaHMUs:

HE MEHEE TPEX—TISTH MPOIIEHTOB OT BCETO UMEIOIIETOCS €IMHOTO OUOIMOTEYHOTO
dboHa eXKEeroHo;

HE MEHEe JIBA/IATH MATH MPOLIEHTOB OT BCET0 €IMHOr0 OMOIMoTeuHoro GoHaa 3a
MOCJICTHUE TISITh-AECSTh JIET.

31. YueOHble u3naHus U TOKYMEHTHI NPHOOPETAIOTCS MO MUCbMEHHOM 3asBKE
CTPYKTYPHBIX MOAPAa3AeICeHUN TOCYJapCTBEHHBIX OpraHu3aluii 00pa3oBaHusl, a TaKKe
Ha OCHOBE IPEIBAPUTEIILHOTO 3aKa3a, KOTOPBIM COCTABJISIETCS MyTEeM MPOCMOTpa U
otbopa no OubamorpaduuecKuM UCTOYHMKAM HH(OpMAINH, ¢ YKa3aHUEM Ha3BaHUS
TUCIUIUIMHBL M KOJMYECTBa OOydYawmIIuXcs, H3ydarolmux ee. bubauoreka
KOPPEKTUPYET IK3EMIUIIPHOCTD 3aKa3bIBAEMOTO U3/IaHUS, UCXO/ISI N3 00CCIICYCHHOCTH
npeaMera.

32. YueOHbIl PoHa OMOIMOTEK TOCYIAPCTBEHHBIX OpraHU3aluii 0Opa3oBaHUs
COCTOUT M3 Yy4eOHBIX HU3MaHui, umermux rpud "PaspemeHo MuHUCTEpCTBOM
oOpazoBanus u Hayku PecniyOnuku Kazaxcran".

33. Y4yeOubie u3nanus mpuobOperarorcs nudhepeHIIupOBaHHO, UCXOIS U3
obecrieueHus1 KaxK0ro o0y4aroiierocs 1o BCeM IMKIJIaM JUCITUILINH 00pa30BaTeIbHBIX
IporpaMM U YTBEPKICHHBIX [ OCymapCTBEHHBIM OO0IIe00s3aTeIbHBIM CTaHAAPTOM
oOpazoBanus PecniyOnmku KazaxcTan cOOTBETCTBYIOLIETO YPOBHSL.

34. YueOuple n3aaHus JUI CIIEMUAIbHBIX IKOJI U CIIEAAIBHBIX KJIACCOB I IeTEH
C 0CcoObIMH 00pa3oBaTEIbHBIMU TOTPEOHOCTSAMHU TIPU TOCYJAPCTBEHHBIX
001eoOpa3zoBaTeNbHBIX IIKOJAX MOpHoOpeTaroTca AU(DPEepeHIIuPpOBAHHO B



3aBHUCHUMOCTU OT BUJA T'OCYAAapCTBEHHBIX CIELUATIbHBIX OpraHu3anuil oopazoBaHus (
IIKOJI) IO BCEM IUKJIAM JUCUUILIMH 00pa30BATENbHBIX U CIIEHHAIBHBIX MPOrPaMM U

YTBEPKJACHHBIX [ OCyTapCTBEHHBIM O00IIC00s3aTEIBHBIM CTAHAAPTOM OOpa30BAHUS

Pecny6nnku Kazaxcran cOOTBETCTBYIOIIETO YPOBHSI.

35. HayuHble n31aHus U APYTHE BUABI JOKYMEHTOB MPUOOPETAIOTCA U3 IPUHIMIIA
YAOBJIETBOPEHUSI YUTATEIHCKUX 3aMPOCOB B YHUTAJIBHBIX 3ajlax, Ha aOOHEMEHTe,
MYHKTaX BBIJIAYH B YIEOHBIX KOPITyCax.

36. ExxerosiHasi moJnucKa Ha MEpUONYECKUE U3/IaHUs OIPEAEIAeTCs U3 pacueTa
nOoTpeOHOCTEN KaxAoW OTAeIbHON OHOJMOTEKM TOCyAapCTBEHHOW OpraHu3aluu
oOpa3oBaHMsl, HO HE MEHee MATHAIATH-ABaaTH NATH HauMeHoBaHui. KonnyecTBo
HAMMEHOBAHUN MEPUOJUYECKUX HU3JIaHHWM, MpeAHA3HAUYCHHBIX [JIsi O0ydarouIuxcs
COOTBETCTBYET UX MH(POPMALIMOHHBIM HOTPEOHOCTSIM.

37. Bce yueOHMKH, Yy4eOHO-METOIUYECKHE MTOCOOUs ITpernoiaBaTeseil, HayqHbie
TPY/lbl, U3/1aBAEMbIE B PEIAKIMOHHO-U3AATEIIbCKOM OTAENI€ OpraHU3alMil BHICIIETO U
MIOCJIEBY30BCKOT'O0 00pa30BaHus, MEPEAAIOTCS B 0053aTEIbHOM MOPsIIKE OECIUIaTHO B
KOJIMYECTBE HE MEHEE JIECATU IK3EMIUISIPOB B OMOIMOTEKY KOHKPETHOTO BY3a.

38. bubnuoreku opranuzaiuii o0pazoBaHus sl o0ecredeHus: yueOHoro mporecca
npuoOpeTaoT HEOOXOIUMOE KOJUYECTBO SK3EMIUIIPOB OJHOTO Ha3BaHUs y4ueOHOU
JUTEPATYPHI IO TPOPUITIO OOYICHHSL.

['ocynapcTBeHHble 0011€00pa30BaTEIbHbBIE IKOJIbI MPUOOPETAIOT YUYCOHUKHU U
nocoous:

1) 6azoBnie;

2) BKCIIEpUMEHTAJIbHBIE;

3) mkosbHBIE Opdorpaduueckue cioBapu;

4) MmaTeMaTU4YECKUE TaOJIHIIBI;

5) cOopHUKHU 3a7a4, YIIPaXKHEHUI;

6) IPaKTUKYMBI JIJIS1 YHaIInuXcsl;

7) AMIAKTUYECKUE MaTepHAalIbl, BXOAAIINE B ONOINOTEUHbIN (POH.

39. Ydyety noaJie’kat Bce JOKYMEHTBI MOCTOSSHHOTO, JUTUTEIHHOT0, BPEMEHHOTO
XpaHeHHsl, IocTynaromue B GoH1 OMOIMOTEKH U BbIObIBatOIIME U3 (poHIa OMOIMOTEKN
, HE3aBUCHMO OT BHJIa HOCUTEJIS UHPOPMAIIUU U CPOKOB XPaHEHHUSI.

40. TokyMeHTBI IOCTYNAOT B OMONIMOTEKY U BKIKOYAIOTCA B OMOIMOTEUHbII (HOHA
B pe3yJbTaTe TMOKYIKH, TOJIMUCKH, OOMEHa, JapeHus, B OuOIMOTEKaX
rOCYJIapCTBEHHBIX OpraHU3alyid BBICIIET0 MU MOCJIEBY30BCKOTO OOpa30BaHUS -
MOCTAaBKU 00s3aTEIBHOIO PK3EMILISIpa M3JIaHUN HU3AaTEeIbCKUMU IIEHTPAMU JTAHHOTO
BYy3a.

41. YyeT nmocTyImjaeHus: JOKyMEHTOB B OMONIMOTEYHBIA (POH] OCYIIECTBISAETCS
mudPepeHIMPOBaHHO, MyTEM HUX MOJApAa3CieHUs Ha JOKYMEHTBI MOCTOSHHOTO,
JUIMTEIILHOTO U BPEMEHHOT'O XPaHEHUSI.



42. He momyexxaT y4eTy W HE BKJIIOYAIOTCA B (OHI, MpeaHaA3HAYCHHBIN N5
YJOBJIETBOPEHHS 3alPOCOB TMOJIb30BaTeIe OMOIMOTEKH, MaTepUalibl CIyXEOHOTO
HAa3HAYCHUS: MHCTPYKIIUU, MPOTPAMMHBIC MPOAYKTHI, HEOOXOAMMBIE NJisi PabOTHI
OuOIMoTEKape U MPOrpaMMUCTOB, MaTepUalibl, MPUOOPETEHHBIE I 0()OpPMIICHUS
OMOMMOTEKH, IPYyrHX NOACOOHBIX pabOT, HE CBA3AHHBIX C KOMIUJICKTOBAHHEM
oubimoreuHoro Goxma.

43. HckiaroudeHHEe COCTaBIAIOT TaKHE JOKYMEHTBI, Kak TaOJIHIbI
bubnuoreuno-6ubnuorpaduueckas kinaccudukanus', "YHuBepcagbHas IeCATUYHAS
kiaccudukanus”, "bubnuoreka u 3aKkoH", aBTOPCKUE TaOTUIIBI.

44. ®opmoil CyMMapHOTO y4eTa SIBISETCS KHUTA, JINCThl CyMMapHOTO ydeTa
OoubnmoTeyHoro (poHAa B TPAJUIIMOHHOM WJIM MAalIMHOYMTAeMOM Buje. EauHurei
3ancu B Kaure cymmapHoro ydera OubiaroredHoro (oHa SBISETCS KaKaas mapTus,
MOCTYIHMBILIAS WU BBIOBIBIIAS U3 (POHA IO OAHOMY COMPOBOAUTEILHOMY TOKYMEHTY:

1) cuery-dakrype;
2) HaKJIaHOM;
3) akry.

45. HezaBucumo OT xapakTepa MaTEepUAIbLHOTO HOCHTENS YUYETHOU (OpPMBI,
CBEJIEHHs O JBIKEHUU (oHAa (UKCUpYIOTCA B Tpex 4dacTsax "Kuurum cymmapHoro
ydeta 6ubnuoreuroro goumga" wiu Apyrov GopmMe CyMMapHOTO yderTa:

1) yactpb nepas — "[locrymienue B poHa";
2) yactb BTOpas — "BriObiTHE U3 QoHma";
3) wactb TpeThsa — "UToru nmwxenus Gonmga".

46. HaGop mokazateneil, OTpakarolUux pacrpeeieHue TOKYMEHTOB [0 BHUaM,
COJICPAHUIO U S3bIKaM, UJIGHTUYEH BO BCEX TpeX yacTsax KHurm cymmapHoro ydera
O6ubmoreuHoro GpoHaa uiu apyroi opme CyMMapHOIo y4eTa.

47. 3anuck B Kuure cymmapHoro ydera OubnroredyHoro ¢oH/Ia BeIeTCS ¢ MOMEHTA

n

NOCTYIUJICHUSI B OMOJIMOTEKY MEPBON MapTUHU TOKYMEHTOB.

48. ®opMaMy MHIUBUAYAJIbHOTO yUeTa SBJISIOTCS KHUKHASA (MHBEHTApHAsI KHUTA),
KapTO4Has (KapTouka Y4YeTHOI'O KaTajora), JHUCToBas (JIMCT aKTOBOI'O Y4YeTa),
pPEruCTpallMOHHAs KAPTOYKa 3JIEKTPOHHBIX WM ayJUOBU3yalbHBIX JOKYMEHTOB. [Ipu
aBTOMATU3MPOBAHHON TEXHOJIOTUU CO3Jal0Tcsl (alibl, coleprKalue BCIO
HEeoOXoauMyI0 uH(popmaluio s GopmupoBaHus J000i U3 GopM UHAUBUAYAIBLHOTO
ydera.

49. PacnpeneneHne JOKYMEHTOB, MOJICKAITUX MTOCTOSHHOMY WJIM BPEMEHHOMY
XPaHEHUIO OMPEENAeTCA C YYETOM NOTPEOUTENHCKON U MPAKTUYECKON 3HAUMMOCTH,
BOCTPEOOBAHHOCTH CETOJHSAUIHUMH U NOTEHUUAIbHBIMU YUTATEISIMU HE3aBUCUMO OT
BUJa, 00bEMA, TEMATHKHU JOKYMEHTA.

50. B OubnnoTekax rocy1apcTBEHHbIX 00111€00pa30BaTeNbHbIX MIKOJI, OpraHu3alui
TEXHUYECKOTO U MPO(PECCHOHAIBHOI0, MOCIECPEIHET0 00pa30BaHUsl CYMMApHBINA U



WHIMBUAYAJIbHBIA yueT (poHAa BeeTCs 3aBeayroiel OnOInoTeKoM (Co MTaToM JBa U
OoJiee yesoBek), OubIMoTeKapeM (Co MTaTOM OJIUH YEJIOBEK).

51. B 6ubnuoTeke rocy1apCTBEHHBIX OpTaHU3AINi BBICIIIETO U TIOCIEBY30BCKOTO
o0pa3oBaHUsl CyMMapHBbI M MHIWBUAYAJIbHBIA ydeT (pOHIa BeneTcs CTPYKTYPHBIM
noJpa3iefiecHueM, 3aHUMAIOIIUMCS KOMIUJIEKTOBAHHEM, YYe€TOM U 00palboTKOM
JIOKYMEHTOB, IMOCTYTAIOIIMX B 001THN (HOH]T OMOITHOTEKH.

52. T'ocynapcTBeHHbIE OpraHu3aluu 00pa3oBaHUsl MPOU3BOIAT CIMCAHUE C
OamaHca M3JaHUM M MaTepUaloB U3 OMOIMOTEUHBIX (DOHIOB B YCTAHOBJICHHOM
3aKOHO/IaTeIHCTBOM MOPSIIKE.

53. JlIokyMeHTHI BBHIOBIBAIOT U3 OMOMMOTEYHOTO (POHMA B CBSI3U ¢ HU3UUECKOU
yTpaTol WM YaCTUYHOM, JTMOO MOJTHOM yTpaTol MOTPeOUTEIBCKUX CBOMCTB.

54. BoisBierne U oTOOp TOKYMEHTOB /IS UCKIIOYEHUS u3 (HOHIO0B OMOIMOTEK
IPOU3BOAUTCS HE pe’Ke OJHOIO pasa B roji, HA OCHOBaHUU TUIAHOMEPHOI'O U3YUYEHUS
COCTaBa M UCMOJIb30BaHUs (POHIOB.

55. BrIObIBaromue JOKYMEHTBI MCKITIOUAOTCS U3 OubanoreyHoro ¢oHma u
CIHUCBIBAIOTCS C BO3MOXKHOCTBIO TMOCJEAYIONIEH 0e3BO3ME3THON TMepenayu B Ipyrue
OMOIMOTEKH, TNOO peaTn3aIyy.

56. HckimodyeHue NTOKYMEHTOB M3 OMOIMOTEYHOro (poHaa AOMYyCKaeTcs IO
CJIEIYIOIUM TTPUYUHAM:

1) HenpoUIIBLHOCTH;

2) v3nuIHsAA 1yOIeTHOCTD;

3) BETXOCTb;

4) neexTHOCTS;

5) yTpara;

6) ycTapeBIlre 1Mo COACP>KAHMUIO.

57. B 6ubnunorekax rocynapCTBEHHBIX 001Ie00pa3oBaTEIbHBIX MIKOT (OHT
IIKOJbHBIX yYCOHWKOB YYUTHIBACTCS M XPAHHUTCA OTICIBHO OT OCHOBHOTO
o6ubnuoreunoro ¢ouna. CTOMMOCTHBIA y4eT OHOIMOTEYHOro (OHAA IIKOJIBHBIX
y4eOHUKOB BejieTcs OyXraiarepuend, 00CayKUBaroiel JTaHHYIO IIKOJTY.

58. Ilpuienmme B HEroJHOCTh YU€OHUKHU CHHUCBIBAIOTCS M0 aKTy KOMHUCCHEH, B
COCTaB KOTOPOM BXOMST:

1) mpencTaBuTEeNM aAMUHUACTPALIMN TOCYIaPCTBEHHBIX OpraHU3auii 00pa30BaHuUs;

2) cOTpyaIHUKH OUOIMOTEKH;

3) OyxranTtep rocyJapcTBEHHON OpraHU3alii 00pa30BaHusl.

59. B rocymapcTBeHHBIX 00IIe00pa30BaTEIbHBIX MIKOJIAX YIYCOHUKU MOJHOCTHIO
UCKJIFOYAroTCs U3 (PoH1a OMOIMOTEKH COTIIACHO MUKITY (hOHAUPOBAHUS.

60. O06s3aTeNnbHON TUIAHOBOW MPOBEpPKE MOJJEKAT BCE BUABI TOKYMEHTOB,
BKJIIOYAs ayIMOBHU3yaJIbHbIE JIOKYMEHTHI, 3JIEKTPOHHBIEC U3JJaHUsI, KOTOPHIM MTPUCBOEH
WHBEHTapHBIM HOMED.



61. IlpoBepka HaMuUsI JOKYMEHTOB OMOIMOTEYHOTO (OHIA MPOUZBOJAUTCS B
00s13aTeJIbHOM MOPSIJIKE:

1) npu cMeHe MaTepralibHO-OTBETCTBEHHOIO JIMIIA 32 COXPAaHHOCTh (DOHJIOB;

2) 1pu BBISIBJICHUH (PAKTOB XUIICHHUS, 31I0YTIOTPEOICHHS UM TOPYH JIOKYMEHTOB;

3) B cily4ae CTUXMIMHOTO O€ICTBUS, TIOYKapa UiIH IPYTUX YPE3BbIUANHBIX CUTYaIUi,
BBI3BAHHBIX YKCTPEMAIbHBIMU YCIIOBUSIMH;

4) npu peopraHu3aly WK JUKBUAALNA OUOIHOTEKH.

62. [na mpoBeJeHHS TPOBEPOK COXPAHHOCTH (OHIA PYKOBOIUTEIEM
roCyJIJapCTBEHHON OpraHu3anuu oO0pa3oBaHUs Ha3HA4YaeTCs KOMHUCCHS, B COCTaB
KOTOPO# BXOJUT MPEICTABUTEINb OyXTaITePUH.

63. IlepuoanaHoCTh MpoBepku (OHIA 3aBUCUT OT cTaTyca OUOINOTEKH; 00beMa,
HA3HAYCHUS U CTPYKTYpPHI POHIA:

1) Hanbosee 1eHHbIe (HOHIBI, XpaHAIIUecs B ceripax — exKero1Ho;

2) penuaiiiue GOHBI — OUH pa3 B TPU roja;

3) uenHbie GOHJIBI — OJIMH Pa3 B ISTh JIET;

4) ponapl OMONIMOTEK IO CTA THICSY YUETHBIX €AMHUI] — OJIUH Pa3 B MATh JIET;

5) ¢onnbl OMOIUOTEK OT CTa 0 ABECTH THICSIY YUETHBIX €AMHULl — OJUH pa3 B CEMb
JeT;

6) dhoHIBI OMOIMOTEK OT ABECTH THICSY JO OJTHOTO MUJITMOHA YUSTHBIX SIUHHUI] —
OJIMH pa3 B JIECATH JIET;

7) honasl OMOIUOTEK CBBIIIE OJHOTO MUJUIMOHA YUYETHBIX €IUHUI] — TO3TAITHO, B
BBEIOOPOYHOM TOPSIJIKE, C 3aBEPIICHUEM MTPOBEPKHU BCero (OH/Ia B TEUCHUE MATHAILATH
JeT.

64. IlnanoBas mpoBepka ¢GoHIa OMOIMOTEKH OCYIIECTBIAETCS MOITAIMHO B
COOTBETCTBUH C rpadKoM MPOBECHUS TPOBEPKU Bcero (oHa UK €ro 4acTu (B TOM
YHUCJIE PEAKUX U LEHHBIX KHUT) C ONPEIEIEHUEM CPOKOB U KOJIMYECTBA IIJIAHUPYEMOIO
o0beMa paboThI.

65. Jlns 3JIEKTPOHHBIX JTOKYMEHTOB HAa NMEPEHOCHMBIX HOCHUTEINSX MPOBEpPKa
OCYIIIECTBIISIETCA MO €AWHUIIAM Yy4YeTa M XpaHEeHHUs, a TakKe C TOYKH 3PEHUs
COXpaHEHUs U3/IaHUEM CBOEU CIIOCOOHOCTU K (PYHKIMOHUPOBAHUIO. J{J1s1 OOJBIIMHCTBA
CD-ROM npumensieTcsi pyqHOd IpOCMOTpP, BO3MOXHA MPOBEPKA U 1O KOHTPOIHHBIM
CyMMaM.

66. ITpoBepKa 3JIEKTPOHHBIX CETEBBIX JIOKAJIBHBIX JOKYMEHTOB OCYLIECTBIISAETCS 1O
KOJIMYECTBEHHBIM MOKa3aTessiM (KOJIU4YecTBO (DailyioB), a TakKe MO KOHTPOJIbHBIM
CyMMawm, MO3BOJISIONINM BBISIBUTH U3MEHEHHSI B JIOKYMCHTE.

67. Jus uneHTudUKaUu ydyera NMPUMEHSAIOTCS CTaHAAPTHBIE MPOrpaMMBbl
IPOBEPKH, OXBAThIBAIOLINE HAMOOJIbIIIEE YUCIO BUIOB (haidJIoB.

68. IIpoBepka AOCTYNMHOCTH 3JEKTPOHHBIX CETEBBIX yAAIICHHBIX JTOKYMEHTOB
OCYULIECTBIISIETCS C aIpECOB BXO/1a, YKA3aHHBIX B PETUCTPE UHIMBHUIYAIBHOTO YUETa.



69. B ciyuasix 3KCTpeHHOM nepeiayul MpoBOJIAT BEIOOPOUHYIO IPOBEPKY Hanbosee
LHEHHBIX W PEIKUX HU3JaHuH, Joporoctosuux u aedumutHbix. IIpoBepka Bcero
O6ubmroTeyHoro (hoHIA MU €ro YacTH MPHU CMEHE 3aBEayIONIero OUOIMOTEKON Win
CTPYKTYPHOTO MOJpa3IeIeHHs], UMEIOIIero oubdanoreunbie poH bl (PoHI0AEpHKATENS)
npupaBHHUBaeTCs K ouepenHoi mposepke. Ilepemaua odopmisiercss akToM
npueMa-rnepeaum.

70. IIpoBepka Bcero ¢oHJa UM €r0 YacTH 3aBEPIIAETCS COCTABJICHUEM aKTa O
pe3yibTaTax MpOBEJACHUSI IPOBEPKH, HATMYMUS JTOKYMEHTOB OMOIMOTeYHOro oHIa U
OPWIOKEHUEM K HEMY CIUCKAa JOKYMEHTOB, OTCYTCTBYIOLIMX IO HEYCTAHOBJIEHHOMN
IpUYKHE.

71. B akte pUKCHUPYIOTCS CBEEHUS O KOJUYECTBE:

JIOKYMEHTOB OMOIMOTEUHOT0 (POH/A 110 JAHHBIM YUETa;

JIOKYMEHTOB, UMEIOIINXCS B HAIMYUY;

JIOKYMEHTOB, OTCYTCTBYIOIIUX B OUOJUOTEYHOM (POHJE MO HEYyCTAaHOBJIECHHOMU
IpUYKHE.

B akTe yka3bpIBaloTCS HOMEp U JlaTa akTa O MPOBEICHUHU IPEAbIAYIIENH TPOBEPKH.

72. Ilpu BbISBICHUHU B Ipoliecce MPOBEPKU (HOHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAHOBJIEHUS! BUHOBHBIX JIUI YOBITKH IO HEIOCTAa4aM CIUCBIBAIOTCS
B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIaTeIhCTBOM Pecmyonuku Kazaxcran.

3. Ucnons3oBanue GoHAa OUOMMOTEK

73. T'ocynapcTBeHHass opraHu3aius oO0pa3oBaHus oOecTedurBaeT CBOOOIHBIN
JOCTYI Ka)J0To oOydaromierocss kK OuOiamoTedyHbiM GoHAaM W WHPOPMAIMOHHBIM
00pa30BaTETBLHBIM PECYPCAM.

74. Beigaua y4eOHUKOB B OMOTMOTEKAX TOCYIapCTBEHHBIX 00I11€00pa30BaTEIbHBIX
IIKOJI OCYIIECTBIISIETCS] €XKETOJHO C MEPBOTO aBrycTa J0 Hayanda y4eOHBIX 3aHSATHH.
Y4eOHHUKH BBIAIOTCSA HAa CPOK M3YUEHHUSI COOTBETCTBYIOIIETO MPEAMETa — Ha YICOHBIN
T'OJl WJIM Ha HECKOJIBKO JIET MPHU 00s13aTeILHON NepeperucTpaiuy B KOHIIE YICOHOTO
roja.

75. Bpigaua m CBOEBPEMEHHBIM BO3BpaT y4eOHUKOB B OMOIMOTEKaX
TOCYJIapCTBEHHBIX OO0IE00pa30BaTEIBbHBIX KO YYallUMCS TEPBBIX-UETBEPTHIX
KJIACCOB TMPOMU3BOAUTCS YUHUTEISIMHU, yYAIIUMCSl MATHIX-OJMHHAAATHIX KIJIACCOB -
KJIACCHBIMH PYKOBOAUTEIISIMH WJIH YUYUTEISIMHU TIO COOTBETCTBYIONIEMY MPEIMETY.

3a Kbl MOJYYEHHbIH yYeOHUK yYalluecss OCHOBHBIX M CPEIHUX KJIACCOB -
pacClUCHIBAIOTCS Ha KHIXKHOM (QOpMyJiipe, KOTOpbIH caaeTcsa OuOImoTeKapro.
Kumxable GopMyIspsl ¢ 3aMUCIMU BBIIAHHBIX YY€OHUKOB XPAHITCS B YUTATEIHCKUX
dopmysapax ydamumxcs. Ha mepBoii niam mocieqHeii cTpaHuile yueOHuKa, OTMEYaeTCs
roJ BbIJAYM y4eOHWKA, a Takke (aMuiaus W UMs y4allerocs MOJIb3yI0Merocs
y4eOHUKOM, B MPEAHA3HAYEHHOM JIJIsl ITOT'O MECTE.



76. Ilpu BO3BpalieHny y4eOHUKOB B IIKOJbHYIO OMOIUOTEKY B KOHIE Y4EOHOTO
roga OuOIMOTEKApM COBMECTHO C  KJACCHBIMH PYKOBOJIMTEISIMH U
YUUTEISIMH-TIPEIMETHUKAMU TPOCMATPUBAIOT BO3BpAIIACMblid yU€OHUK, OIEHUBAIOT
€r0 COCTOSIHHE, JIeJIasi COOTBETCTBYIONIYIO TTIOMETKY B YUCOHHKE B TIPEIHA3HAUYCHHOM
st 3Toro mecte. [Ipu HEOOXOAMMOCTH OpPTraHU3YyIOT paboTy MO pecTaBpaluu
y4eOHUKOB U MOJIrOTOBKE OMOJIMOTEUHOTr0 (DOHIa YUeOHUKOB K OUEpEIHOM BhIjaue, ¢
NIPUBJICUCHUEM YYAIIAXCSI.

77. Ilpu nepeBoje yvamierocsi o0eoopa3oBaTeIbHON MIKOJIBI B APYTYIO MIKOTY
y4eOHUKH W Jpyras JuTeparypa M3 OCHOBHOrO (poHAA OCTAIOTCA B OUOIMOTEKE
JAaHHOTO 00pa3oBaTeNBLHOTO YyupexiaeHus. B apyroit mikosne ydyamuiics
obecrnieunBaeTcsl yueOHUKaMU U3 pe3epBHOTO PoH A,

78. YueOHas nutepaTtypa u3 (poHma 6MOIMOTEK TOCYIapCTBEHHONW OpraHU3aIluu
TEXHUYECKOT0 M Mpo(ecCHOHaNBHOTO, MOCIEeCpEeIHEro 00pa3oBaHUs, BBICIIETO H
MIOCJIEBY30BCKOTO 00pa3oBaHUS BBIJAETCS B 3aBUCUMOCTH OT MPOJOJDKUTEIBHOCTH
Kypca - OT OJHOTO CEeMecTpa 0 OJHOTO aKaJeMHUYeCKOTO Tojia, B KOJHYECTBE,
OTIPE/ICICHHOM B COOTBETCTBHU C YUYCOHBIMHU IUIaHAMH, Mporpammamu. [[pyras
JUTEpaTypa BHIJAETCS HA CPOK, YCTAHOBJICHHBIN aIMUHUCTPAIIMEH OMOIHOTEKH.

79. Ilpu okOHYaHWUU OOYYCHHS B TOCYAAPCTBECHHBIX OPTaHU3ANUIX TEXHUYECKOTO U
poeCcCuOHANBHOTO, MOCIECPEAHETO O00pa30BaHUSs, BBICIIETO U TOCIEBY30BCKOTO
0o0pa3oBaHMs, OTYMCIEHUHU, MEPEBOJEC C OAHON (GopmMbl OO0ydeHUs Ha IPYrylo,
nepeBojie ¢ OJHOTO (haKynbpTeTa Ha APYroi, 0OPMIICHHH aKaJeMHUYECKOTO OTITYCKa,
oOyuaromuiicss Bo3BpaliaeT B OMOIMOTEKY YHUCISIIMECS 3a HUM H3JaHUA, ClIaeT
YUTATEIBCKUA OWJIET TI0 MECTY BBIJAYM W MOJYyYaeT COOTBETCTBYIONIYIO OTMETKY B
00XOHOM JINCTE Y OTBETCTBEHHOTI'O JIMIIa OMOIMOTEKH.

4. Coxpanerue porna 6ubimorex

80. KoHTpo:is 3a mpaBUIbHOCTHIO PACCTAHOBKHU M (PM3HUECKUM COCTOsSIHUEM (DoHIa
OCYIIECTBIISIETCS TIOCTOSTHHO, B YaChl BHYTPEHHEH paOOThHI M B CAHUTApHBIC JTHU.

81. B memsax obecredeHus: cCOXpaHHOCTH OMOIMOTEYHOTO (PoHIAA OMONHOTEKH

OCYUIECTBJISIETCS CyMMapHbIN U MHAUBUAYAJIbHBIN YUET U3JJaHUN U MaTepUasoB.
82. He nomyckaercs BXOJ B OTAENbI-(DOHI0AEPKATENIN TOCTOPOHHUX JIUII.

83. B OubnamoTexky rocyaapCTBEHHBIX 00IIe00pa3oBaTeNbHBIX IIKOJI U
OpraHu3aluil TEXHUYECKOTO U MpOo(ecCHOHATbHOTO, MOCIECPEAHET0 00pa3oBaHus,
BBICILIETO U MOCJIEBY30BCKOr0 00pa30BaHUs YUTATEIHN JAOIMYCKAIOTCS TOJIBKO BO BpEeMs
00Cy’KUBaHUS U B IPUCYTCTBUU OMOIHOTEKAPS.

84. B rocymapcTBEHHBIX OpPTaHHU3ANMIX TEXHUUYECKOTO W MPOGeCcCUOHATBLHOTO,
MOCTIECPETHETO 00pa30BaHMsl, BBICIIETO M TIOCIEBY30BCKOTO 00pa3oBaHus ONOIHOTEKH
00ecreunBarTCsd KOHTPOJIBHO-IIPOIMYCKHBIM PEXHUMOM 3a BBIHOCOM H3JaHUN U
MaTepHaJIOB.



85. bubnuoreka obecriedynBaeT opraHu3alio padboT 1Mo pecTaBpaIuy U TEKyIIeMy
PEMOHTY U3JIaHUH.

86. 3ampemnjaeTca M3MEHEHHUE WM HCIPABICHUE HHBEHTAPHBIX HOMEPOB,
NPUCBOCHHBIX U3JIaHUSM U MaTepHaJIaM.

87. B ciydasx cMEHbl MaT€pUajJIbHO OTBETCTBEHHOI'O JHIIA 3a COXPAHHOCTH
O6ubMMoTeuHbIX (OHIOB, BHISBICHHS (DaKTOB HEAOCTAYU JOKYMEHTOB, peOpraHu3aluu
U JIUKBUAAIUU OMOIMOTEKU MTPOU3BOIUTCS CBEpKA OUOIMOTEYHOTO (hOHA.

88. PaboTHHKYN OMOMMOTEKH 00s13aHbI COOMIOIaTh YCTAHOBJICHHBIE MTpaBUIa yUueTa,
XpaHCHUSI M WCIIOIh30BaHUS (JOHIA U HECYT OTBETCTBEHHOCTH 3a HAPYIICHHE ATHUX
IpaBUIIL.

89. MarepuanbHasi OTBETCTBEHHOCTh PYKOBOJMTEICH TOCYIapCTBEHHBIX
opraHu3zanuii oOpa3zoBaHus W OuOIMOTEKaped peryaupyercs IelCTBYIOIINM
3aKOHOJIATEIHCTBOM.
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